Classroom Procedures
Intro to College Algebra Room 153
Mr. Monachino

1)  Entering the Classroom—upon entering the classroom, get to your seat, get out your class materials, open your agenda to today’s date, and begin working on warm-up activity.
2)  During prayer and pledge—when the announcement comes on, please stand quietly and listen to the prayer and recite the pledge.  Listen to announcements.
3)  Answering a question—raise your hand and wait to be called on.
4)  Asking a question—raise your hand and wait to be called on.
5)  Arriving to the classroom tardy without an excuse—If you are late to class and do not have a pass from the main office or a teacher, go to the main office for a pass to class.  Place the pass on the desk in the front of the room, go to seat and get your classroom materials out.  
6)  Arriving to the classroom tardy with an excuse—place the written pass on the desk in the front of the room and quickly and quietly move to your seat and get your classroom materials out.
7)  Leaving the classroom during the period—raise your hand and wait to be acknowledged.  Have your agenda open to the “hall pass” page.  Without disturbing other students, bring your agenda to me for my signature.  Leave the room and return as quick as possible.
8)  Out in the hallway during class—quietly move to wherever it is you were excused to go to, keep your agenda open to the pass page in case a teacher or administrator stops you in the hallway and do not disturb other classrooms.  Go only to the location you were excused to go to and return to the classroom as quickly as possible.
9)  Sharpening your pencil—quietly get out of your seat and move to the sharpener without disturbing other students and sharpen your pencil.  Return to your seat quickly and quietly.
10)  Throwing away trash—quietly get out of your seat and move to the trash can or recycle bin without disturbing other students and throw away your trash.  Return to your seat quickly and quietly. 
11)  If you become suddenly ill—place agenda on the desk in front of room but do not wait for it to be signed.  We will deal with that later.

12)  When you are absent—if you miss a class for whatever reason, please ask three other students for the assignment missed before asking me.  You can also check my Intro to College Algebra website.  You will be given one extra day to make the assignment up if graded.

13)  If you are absent the day before an assessment—if you are absent the day before an assessment and no new material was covered, you will be expected to take the assessment.  If new material was covered, you will be given an extra day to make sure you understand the material missed.  

14)  Making up an assessment due to absence—generally, assessments are made-up before school, after school, or during seminar.  We will agree on a date and time that works for both of us.
15)  Taking a test—when a formal test is given (unit or chapter), this must be taken in pencil.  If you do not bring a pencil, you can barrow one from me or another student before the test begins.  If you have one in your locker, have your agenda ready for signature and return as quickly as possible.  
16)  Quizzes and homework—Often, I will utilize what is called a “flipped classroom” where I will provide a link to a video that you are to watch for homework over a new concept (standard).  These will all be located on my website or in our Google Classroom along with the homework assignment.  Homework and quizzes can be done either in pencil or pen, but I would prefer pencil.

17)  Calculators—if you would like to use a calculator during class, please bring your own.  Phones cannot be used as calculators and Calculators will not be loaned during test taking.

18)  Other Electronic Devices—from time to time, we will use the internet for formative assessments, graphing, or “googling” topics.  These should only be used for educational purposes and if not, they will be confiscated.  
18)  Fire—in case of fire, we move quietly out the classroom door and proceed through the doors at the north end of the three-story building.  I may need to stay back so I expect you to continue to move out of the building as far away from the building as necessary and as quietly as possible.

19)  Tornado—in case of tornado, we quietly exit the classroom and move the basement of the gym.
20)  Study Hall/Seminar Passes—if you are in need of a study hall or seminar pass, please have me sign your agenda at the end of class the day prior to the appointment.  
